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iv. travel expenses are paid at the rates and standards authorized for travel by 

APHL staff; and  

v. if travel is undertaken for APHL business and for the Contractor’s other business 

or personal interests, only a proportionate share of the total expense may be billed to 

APHL. 

 

G. The Contractor must submit all invoices and reimbursement requests to APHL the 

earlier of (i) 30 days after the completion of the authorized travel or (ii) the Final Invoice Due 

Date, to receive reimbursement for expenses. The Contractor, by its signature to this 

Agreement, releases APHL from and waives all claims of any nature for non-payment based 

upon the Contractor’s failure to submit all invoices by this date. 

 

H. The Contractor will not be entitled to any advances for travel expenses without prior 

express, written authorization from APHL’s Grants Department or its Legal Department. If any 

advance is authorized, the Contractor will have no more than 30 days from the date that the 

approved travel is completed to provide APHL with the documentation APHL may request to 

reconcile expenses or charges incurred against the travel advance. In the event that the 

Contractor does not provide the requested documentation, APHL will have the express right, in 

its sole discretion, either (i) to offset the amount of the travel advance against authorized 

payments due to the Contractor under this Work Order or any other work order or agreement 

that APHL may have with the Contractor at the time or (ii) to request a return of all or a portion 

of the travel advance to APHL and to charge the Contractor the maximum interest allowed 

under District of Columbia law should the Contractor fail to return the travel advance within 30 

days of APHL’s request. 

 

6. Subcontractors. The Contractor has not identified any subcontractors as of the Agreement Date. 

The Contractor will comply with the notice and approval requirements set out in the Standard Terms 

and Conditions prior to authorizing any subcontractor to work on the Project.     

 

7. FFATA Reporting Requirements. The Maximum Compensation Amount is less than $25,000 

and/or the Contractor is an individual and, as a result, there are no reporting requirements imposed by 

FFATA to the Work under this Work Order.    

 

8. Copyright & Intellectual Property Rights.  

 

A. All Materials are a “work made for hire” under United States copyright law. APHL will be 

the exclusive owner of all copyright and proprietary rights to the Materials. If the Materials do 

not constitute work made for hire as a matter of law, the Contractor, by its signature to this 

Agreement, transfers and assigns all rights in the Materials to APHL. The Contractor also hereby 

assigns to APHL and/or waives any claim that Contractor might now or hereafter have in any 

jurisdiction to so-called “moral rights” or rights of “droit morale” in connection with the 

Materials. The Contractor will provide any further documentation of these transfers that APHL 
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requests. The Contractor will secure the same agreement from all independent contractors 

performing services in connection with the Contractor’s performance under this Work Order. 

 

B. The Contractor represents and warrants that: 

 

i. the Contractor is solely responsible for the creation of the Materials; 

ii. the Materials are original and have never been published (except for material 

subject to copyright for which the Contractor has obtained permission to use);   

iii. the Materials do not infringe upon any copyright, trademark, or other 

proprietary right, violate any right of privacy, or contain libelous material; and 

iv. the Materials contain only information and data that is true and accurate to the 

best of the Contractor’s knowledge, belief, and expertise. 

 

C. Upon termination of this Work Order, the Contractor will immediately deliver to APHL 

all print and electronic materials provided or owned by APHL. 

 

9. Additional Services. If either Party determines that additional services related to the Project 

might be desirable, the Contractor will prepare an estimate of the work required to complete the 

additional services and the projected cost of this work. If this estimate is acceptable to APHL, APHL will 

prepare a written amendment to this Work Order. The Contractor will not perform the additional, 

proposed work unless this amendment has been duly signed by both Parties. 

 

10. Notices. Any notice or request under this Work Order must be in writing and must reference the 

APHL Agreement Number identified at the top of each page. A Party may send notices (i) personally, (ii) 

by mail, with first class postage prepaid, certified and return receipt requested, or (iii) by delivery 

through a nationally recognized overnight delivery service, with confirmed delivery and charges prepaid 

or billed to shipper. A notice or request must be sent to addressees shown below, unless a different 

address or addressee is specified in writing by the receiving Party. On the same day that a notice is 
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Each Party represents to the other Party that the individual signing below has the legal capacity 

and proper authority to do so and that, once signed on behalf of the Party, this Work Order will be 

enforceable against the Party in accordance with its terms and conditions. 

 

 THE ASSOCIATION OF PUBLIC HEALTH LABORATORIES, INC. 

 

 

 By:  ________________________________________________ 

  Name: Carol Clark, CPA, MS 

  Title: Chief Operating Officer 

 

SAN ANTONIO METROPOLITAN HEALTH DISTRICT 

 

 

 By:  ________________________________________________ Date: _____________ 

  Name:           

  Title:  
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EXHIBIT A 

Cooperative Agreement Funding Conditions 

 

    See Attached 
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EXHIBIT B 

Standard Terms and Conditions 

 

See Attached  
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EXHIBIT C 

The Contractor’s Proposal 

 

See Attached 

 


