
 
CITY OF SAN ANTONIO 

SHORT TERM LICENSE AGREEMENT FOR RENTAL OF  
CARVER COMMUNITY CULTURAL CENTER  

2016-2017 
        
          NO.  00000_ _                       
          FILE # 
 
This License Agreement (“LICENSE”), dated this                 day of                ,           , is made 
and entered into by and between the City of San Antonio (“CITY”) a municipal corporation of 
the State of Texas, acting by and through its Director of the Convention & Sports Facilities 
Department or designee (“DIRECTOR”) and                 (“LICENSEE”), for the following 
express purposes and conditions, all of which the LICENSEE hereby covenants and agrees with 
CITY to keep and perform. 

WITNESSETH: 
 
 WHEREAS, CITY is the owner and operator of a building located at 226 N. Hackberry 
and a building located at 226 N. Hackberry, building number 6 known as the Little Carver Civic 
Center (both buildings are collectively known as the “Carver Community Cultural Center”); and 
 
 WHEREAS, LICENSEE and CITY desire to enter into an agreement specifying the 
terms and conditions under which LICENSEE will use a specified area of the Carver Community 
Cultural Center for presentation of the Event, as defined below, and all related activities; 
 
 NOW THEREFORE, for and in consideration of the mutual agreements herein contained, 
the parties hereto agree as follows: 

 
I. DEFINITIONS 

 
1.1 Carver

 

 means the two buildings collectively known as Carver Community Cultural 
Center, in San Antonio, Texas, which are located at 226 N. Hackberry and building 
number 6 located at 226 N. Hackberry (the Little Carver Civic Center). 

1.2 CITY
 

 means the City of San Antonio, a Texas municipal corporation. 

1.3 DIRECTOR
 

 means the Director of the Department of Convention & Sports Facilities.  

1.4 Egress

 

 means the exit of the Carver of people attending the Event or the moving out of the 
Event. 

1.5 Event

 

 means the                   and its related activities as specified herein and in any 
attachments hereto. 

1.6 Ingress means the entry of attendees or the moving in of the Event. 
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II. SCOPE 
 

2.1 The Event shall be the                                              and shall include all the related 
activities defined herein and in any attachments hereto.  LICENSEE understands that the 
Event shall include only the activities outlined and that LICENSEE must receive the prior 
written approval of the DIRECTOR, or his or her designee to make any changes to the 
Event activities.  If changes are made to the Event activities without prior approval of the 
DIRECTOR, the CITY, at its option, shall have the right to terminate this LICENSE and 
the LICENSEE shall forfeit, as liquidated damages, the security deposit required by 
Section 4.4. 

 
III.  TERM 

 
3.1 That CITY, for and in consideration of the rents, covenants and promises herein 

contained to be kept, performed and observed by LICENSEE, does hereby agree to 
furnish certain space located at the                  , City of San Antonio, Bexar County, 
Texas, (“LICENSED PREMISES”) and LICENSEE agrees as consideration hereof and 
as payment for the right herein granted to use the LICENSED PREMISES to pay CITY 
the sums set forth in Section 4.1. 

 
3.2 The Term shall commence on                          (the “Commencement Date”) no sooner 

than                .m. and end on              (the “Termination Date”) no                                 
later than                 .m.. The Term shall be the entire period of LICENSEE’S use and 
shall include the Event Day or Days and the days for Ingress and Egress.  The Days of 
the Events are                             . 

 
IV.  PAYMENT 

 
4.1 In consideration for the license to use the LICENSED PREMISES as provided for in this 

LICENSE Agreement, LICENSEE shall pay CITY the fees set forth below. 
 
  License Fee (Rent): $   _____ 
  Box Office fee: $   _____ 

Technical fees: $   _____ 
  Equipment Rental: $   _____ 
  Clean up:  $   _____ 
  Security Deposit: $   
  Additional Services: $   _____   

200.00 

     (per Section 5.2) 
  Other:   $   _____   
  Total:   $   _____   
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4.2 LICENSEE agrees to pay the total amount provided in Section 4.1 above at the time this 

LICENSE is executed and submitted to CITY, but by no later than 10 business days of 
the Commencement Date.  Any fees due in connection with costs that are unforeseen at 
the time the LICENSE is submitted, or owed pursuant to any provision herein, including 
any balance owed by LICENSEE, are due to the CITY on the final day of the Event.  
Interest at the highest rate allowed by Texas Law will be assessed against any unpaid 
balance after 30 days from the due date. 

 
4.3 The fees above are based on rates approved by CITY Ordinance #                                     . 
 
4.4 LICENSEE agrees that LICENSEE’s security deposit shall be credited towards the final 

balance owed by the LICENSEE to the CITY.  Said security deposit or portion thereof 
will only be refunded (unless otherwise forfeited under Section 2.1) (i) in the event that 
funds are available after crediting the security deposit toward the balance of unpaid rent, 
fees or the cost of damages caused by LICENSEE and owed by LICENSEE to the CITY, 
or (ii) in the event that this LICENSE terminates pursuant to Section 11.2. 

 
V.  PERSONNEL AND SERVICES 

 
5.1 LICENSEE shall employ sufficient qualified personnel as may be required for the proper 

use and occupancy of the Carver including, but not limited to ticket takers, ushers, 
registration personnel, paramedics, spotlight operators, sound system technicians, 
electricians, sale of concessions (if concession rights are granted by CITY to LICENSEE) 
and any other personnel necessary for the handling of freight, decorations, scenery, or 
other property of LICENSEE.  LICENSEE agrees that each person employed by 
LICENSEE to provide services in the Carver will at all times maintain a neat and clean 
appearance and conduct himself/herself in a polite and professional manner.  LICENSEE 
agrees to replace any such employee failing to do so upon notice by DIRECTOR. 

 
5.2 Should LICENSEE require additional services, accommodations or materials 

(collectively referred to as “Additional Services”) other than those ordinarily provided for 
the LICENSED PREMISES, which the DIRECTOR or his/her designee agrees could be 
provided by CITY, such as special set-ups or special labor requests, and LICENSEE 
desires CITY to provide those services, LICENSEE shall make a written request for said 
services no later than 60 days prior to the Commencement Date.  LICENSEE agrees to 
pay any and all sums which may be due CITY for said Additional Services in accordance 
with the terms of this LICENSE.   

 
5.3 SECURITY PERSONNEL.  As a condition of the granting of this LICENSE, LICENSEE 

agrees to pay for the provision of adequate security that may be necessary during the 
Term.  LICENSEE shall make security arrangements with security personnel who have 
obtained a minimum Basic Peace Officer Certificate from the Texas Commission on Law 
Enforcement (TCOLE).  CITY, in its sole and absolute discretion, shall determine the 
number of security personnel that may be necessary for LICENSEE’s Event depending 
on the anticipated number of attendees and invited guests and the nature of the Event.    
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VI.  INSURANCE REQUIREMENTS 
 
6.1  Prior to the commencement of any work under this LICENSE, LICENSEE shall furnish 

copies of all required endorsements and an original completed Certificate(s) of Insurance 
to the City of San Antonio, Attn: Booking and Services Coordinator, Carver Community 
Cultural Center, which shall be clearly labeled “insert name of project/contract”                                                

 

in the Description of Operations block of the Certificate. The original Certificate(s) shall 
be completed by an agent and signed by a person authorized by that insurer to bind 
coverage on its behalf.  The City will not accept Memorandum of Insurance or Binders as 
proof of insurance. The original certificate(s) or form must have the agent’s original 
signature, including the signer’s company affiliation, title and phone number, and be 
mailed, with copies of all applicable endorsements, directly from the insurer’s authorized 
representative to the City. The City shall have no duty to pay or perform under this 
LICENSE until such certificate and endorsements have been received and approved by 
the City’s Department of  Convention & Sports Facilities. No officer or employee, other 
than the City’s Risk Manager, shall have authority to waive this requirement. 

6.2 The City reserves the right to review the insurance requirements of this Article during the 
effective period of this LICENSE and any extension or renewal hereof and to modify 
insurance coverages and their limits when deemed necessary and prudent by City’s Risk 
Manager based upon changes in statutory law, court decisions, or circumstances 
surrounding this LICENSE.  In no instance will City allow modification whereupon City 
may incur increased risk. 

 
6.3   A LICENSEE’s financial integrity is of interest to the City; therefore, subject to 

LICENSEE’s right to maintain reasonable deductibles in such amounts as are approved 
by the City, LICENSEE shall obtain and maintain in full force and effect for the duration 
of this LICENSE, and any extension hereof, at LICENSEE’s sole expense, insurance 
coverage written on an occurrence basis, by companies authorized and admitted to do 
business in the State of Texas and with an A.M Best’s rating of no less than  A- (VII), in 
the following types and for an amount not less than the amount listed below: 

 
TYPE AMOUNTS 
  
 
1. Broad Form Commercial General 
Liability Insurance to include coverage for 
the following:  

 a. Premises operations 
 b. Independent Contractors 
 c. Products/completed operations 
 d. Personal Injury 
 e. Contractual Liability 

 
For Bodily Injury and Property Damage of 
$1,000,000 per occurrence; 
$2,000,000 General Aggregate, or its 
equivalent in Umbrella or Excess Liability 
Coverage 
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2. Liquor Liability* 

 
$1,000,000 per occurrence 

* if alcohol is sold on premises  
 

 
6.4    The City shall be entitled, upon request and without expense, to receive copies of the 

policies, declaration page and all endorsements thereto as they apply to the limits 
required by the City, and may require the deletion, revision, or modification of particular 
policy terms, conditions, limitations or exclusions (except where policy provisions are 
established by law or regulation binding upon either of the parties hereto or the 
underwriter of any such policies). LICENSEE shall be required to comply with any such 
requests and shall submit a copy of the replacement certificate of insurance to City at the 
address provided below within 10 days of the requested change. LICENSEE shall pay 
any costs incurred resulting from said changes. All notices under this Article shall be 
given to City at the following address: 

 
Carver Community Cultural Center 

ATTN: Booking and Services Coordinator 
226 North Hackberry 

San Antonio, TX 78202-2853 
 

6.5   LICENSEE agrees that with respect to the above required insurance, all insurance 
policies are to contain or be endorsed to contain the following provisions: 

 
• Name the City, its officers, officials, employees, volunteers, and elected 

representatives as an additional insured by endorsement

 

, as respects operations and 
activities of, or on behalf of, the named insured performed under contract with the 
City, with the exception of the workers’ compensation and professional liability  
policies;  

• Provide for an endorsement that the “other insurance” clause shall not apply to the 
City of San Antonio where the City is an additional insured shown on the policy; 

 
• Workers’ compensation and employers’ liability policies will provide a waiver of 

subrogation in favor of the City. 
 
• Provide thirty (30) calendar days advance written notice directly to City of any 

suspension, cancellation, non-renewal or material change in coverage, and not less 
than ten (10) calendar days advance notice for nonpayment of premium.  

 
6.6     Within five (5) calendar days of a suspension, cancellation or non-renewal of coverage, 

LICENSEE shall provide a replacement Certificate of Insurance and applicable 
endorsements to City. City shall have the option to suspend LICENSEE’s performance 
should there be a lapse in coverage at any time during this contract. Failure to provide 
and to maintain the required insurance shall constitute a material breach of this 
LICENSE.  

Attachment 16 - FY 2017 Budget Ordinance



 6 

 
6.7       In addition to any other remedies City may have upon LICENSEE’s failure to provide 

and maintain any insurance or policy endorsements to the extent and within the time 
herein required, City shall have the right to order LICENSEE to stop work hereunder, 
and/or withhold any payment(s) which become due, to LICENSEE hereunder until 
LICENSEE demonstrates compliance with the requirements hereof. 

 
6.8     Nothing herein contained shall be construed as limiting in any way the extent to which 

LICENSEE may be held responsible for payments of damages to persons or property 
resulting from LICENSEE’s or its subcontractors’ performance of the work covered 
under this LICENSE. 

 
6.9     It is agreed that LICENSEE’s insurance shall be deemed primary and non-contributory 

with respect to any insurance or self insurance carried by the City of San Antonio for 
liability arising out of operations under this LICENSE. 

 
6.10    It is understood and agreed that the insurance required is in addition to and separate from 

any other obligation contained in this LICENSE. 
 
6.11     LICENSEE and any Subcontractors are responsible for all damage to their own 

equipment and/or property. 
 

VII. INDEMNITY 
 
7.1 LICENSEE AGREES TO COMPLY WITH THE FOLLOWING INDEMNITY 

PROVISION: 
 
 LICENSEE covenants and agrees to FULLY INDEMNIFY, DEFEND and HOLD 

HARMLESS, the CITY and the elected officials, employees, officers, directors, 
volunteers and representatives of the CITY, individually and collectively, from and 
against any and all costs, claims, liens, damages, losses, expenses, fees, fines, 
penalties, proceedings, actions, demands, causes of action, liability and suits of any 
kind and nature, including but not limited to, personal or bodily injury, death and 
property damage, made upon the CITY directly or indirectly arising out of, 
resulting from or related to LICENSEE’S activities under this LICENSE, including 
any acts or omissions of LICENSEE, any agent, officer, director, representative, 
employee, consultant or subcontractor of LICENSEE, and their respective officers, 
agents employees, directors and representatives while in the exercise of the rights or 
performance of the duties under this LICENSE. The indemnity provided for in this 
paragraph shall not apply to any liability resulting from the negligence of CITY, its 
officers or employees, in instances where such negligence causes personal injury, 
death, or property damage. IN THE EVENT LICENSEE AND CITY ARE FOUND 
JOINTLY LIABLE BY A COURT OF COMPETENT JURISDICTION, 
LIABILITY SHALL BE APPORTIONED COMPARATIVELY IN 
ACCORDANCE WITH THE LAWS FOR THE STATE OF TEXAS, WITHOUT, 
HOWEVER, WAIVING ANY GOVERNMENTAL IMMUNITY AVAILABLE TO 
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THE CITY UNDER TEXAS LAW AND WITHOUT WAIVING ANY DEFENSES 
OF THE PARTIES UNDER TEXAS LAW. 

 
 The provisions of this INDEMNIFICATION are solely for the benefit of the Parties 

hereto and not intended to create or grant any rights, contractual or otherwise, to 
any other person or entity. 

 
LICENSEE shall advise the CITY in writing within 24 hours of any claim or 
demand against the CITY or LICENSEE known to LICENSEE related to or arising 
out of LICENSEE'S activities under this LICENSE. 
 

7.2 Defense Counsel

 

 - CITY shall have the right to select or to approve defense counsel 
to be retained by LICENSEE in fulfilling its obligation hereunder to defend and 
indemnify CITY, unless such right is expressly waived by CITY in writing. 
LICENSEE shall retain CITY approved defense counsel within seven (7) business 
days of CITY’s written notice that CITY is invoking its right to indemnification 
under this Agreement. If LICENSEE fails to retain Counsel within such time 
period, CITY shall have the right to retain defense counsel on its own behalf, and 
LICENSEE shall be liable for all costs incurred by CITY.  CITY shall also have the 
right, at its option, to be represented by advisory counsel of its own selection and at 
its own expense, without waiving the foregoing. 

7.3 Employee Litigation

 

 – In any and all claims against any party indemnified 
hereunder by any employee of LICENSEE, any subcontractor, anyone directly or 
indirectly employed by any of them or anyone for whose acts any of them may be 
liable, the indemnification obligation herein provided shall not be limited in any way 
by any limitation on the amount or type of damages, compensation or benefits 
payable by or for LICENSEE or any subcontractor under worker’s compensation 
or other employee benefit acts. 

VIII.  COPYRIGHT INDEMNIFICATION 
 
8.1 LICENSEE AGREES TO ASSUME FULL RESPONSIBILITY FOR 

COMPLYING WITH THE FEDERAL COPYRIGHT LAW OF 1978 (17 U.S.C. 
101, ET SEQ, as amended,) AND ANY REGULATIONS ISSUED THEREAFTER 
INCLUDING, BUT NOT LIMITED TO, THE ASSUMPTION OF ANY AND ALL 
RESPONSIBILITIES FOR PAYING ROYALTIES WHICH ARE DUE FOR THE 
USE OF COPYRIGHTED WORKS IN LICENSEE’S PERFORMANCES OR 
EXHIBITIONS TO THE COPYRIGHT OWNER, OR REPRESENTATIVES OF 
SAID COPYRIGHT OWNER, AND LICENSEE AGREES TO DEFEND, 
INDEMNIFY AND HOLD HARMLESS CITY, ITS OFFICERS, EMPLOYEES 
AND AGENTS, FOR ANY CLAIMS, LOSSES, EXPENSES OR DAMAGES 
GROWING OUT OF LICENSEE’S INFRINGEMENT OR VIOLATION OF THE 
COPYRIGHT LAW AND/OR REGULATIONS. 
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IX. LICENSEE PROPERTY 

 
9.1 REMOVAL OF INSTALLATIONS.  In the event platform, stagings or other structures 

are erected by LICENSEE or any of the exhibitors in any portion of the LICENSED 
PREMISES, the expense of such erection and removal shall be paid for by LICENSEE.  
and shall be subject to the terms and conditions of Section 9.2. 

 
9.2 PROPERTY OF LICENSEE.  All property of LICENSEE shall be removed from the 

LICENSED PREMISES prior to or upon expiration of the Term hereof.  In the event that 
the property is not removed by the expiration of the Term, CITY is hereby authorized to 
remove all personal property of any and all kinds and description which may then be 
situated at the LICENSED PREMISES and to store, or dispose of, the same at the 
expense of LICENSEE.  CITY shall not be liable for any damages to or loss of such 
personal property which may be sustained due to such removal or resulting from the 
place to which it may be removed.  CITY is hereby expressly released from any and all 
claims for any damages of whatever kind or nature. 

 
9.3 LICENSEE assumes all risk of damage to its property and/or the loss by theft or 

otherwise of any property of the LICENSEE, its employees, and/or its exhibitors, and no 
claim shall be made upon CITY for any such loss unless same is due to (i) the sole 
negligence of CITY or (ii) an intentional or willful tort committed by CITY as 
determined by a court of law.  LICENSEE understands and agrees that the security that 
CITY engages is for the sole purpose of maintaining peace and order at the Carver and 
that said security is not responsible for protecting LICENSEE from theft or loss of its 
property or the property of its employees and/or its exhibitors.  Therfore, if the 
LICENSEE wishes to protect its personal property and finds it necessary, LICENSEE 
may arrange for added security during the term of this LICENSE to protect property 
brought onto the grounds of the LICENSED PREMISES by LICENSEE, its employees, 
and/or its purveyors. 

 
X.  CITY PROPERTY; DAMAGES AND RESTRICTIONS 

 
10.1 CONTROL OF BUILDING.  In furnishing the LICENSED PREMISES, CITY reserves 

the right to control the management thereof, and to enforce all necessary and proper rules 
for the management and operation of said premises. CITY likewise reserves the right, 
through its DIRECTOR, his or her designee, CITY’S Police Officers or any other 
security personnel hired for that purpose, to eject any objectionable persons from the 
Carver, and upon the exercise of this authority, LICENSEE hereby waives any right and 
all claims for damages against CITY, or any of its agents, officials, or employees. 
 

10.2 LICENSEE is responsible for the proper storage, collection and prompt return of CITY 
loaned devices to the CITY at the end of the Event and will be charged for any damage, 
loss or theft of devices, systems or associated equipment. 
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10.3 ALTERATIONS AND DAMAGES.  LICENSEE will not cause or permit any nails or 
any other things to be driven into any portion of the Carver, nor cause or permit any 
changes, alterations, repairs, painting or staining of any part of the LICENSED 
PREMISES or furnishing or the equipment thereof, nor do or permit to be done anything 
which will damage or change the finish or appearance of the Carver or the furnishings 
thereof.  Tape or other adhesive materials may not be applied to walls or other surfaces of 
the LICENSED PREMISES without the prior approval of DIRECTOR or his/her 
designee.  All products or balloons that could rise to the ceiling because of the product’s 
physical properties are prohibited along with decorations or items that create a substantial 
risk of damage or excessive litter.  If the LICENSED PREMISES, or any portion of said 
building, during the term of this LICENSE shall be damaged by the act, default or 
negligence of LICENSEE, or of LICENSEE’S agent, employees, patrons, guests, or any 
person admitted to the LICENSED PREMISES by LICENSEE, LICENSEE will pay 
CITY, upon demand, such sum as shall be necessary to restore the LICENSED 
PREMISES to its present condition.  LICENSEE hereby assumes full responsibility for 
the character, acts and conduct of all persons admitted to the LICENSED PREMISES, or 
to any portion of said building with the consent of LICENSEE’S employees or any 
person acting for or on behalf of LICENSEE.  DIRECTOR or his/her designee, in his or 
her sole discretion shall determine whether any damage has been done, the amount of the 
damage, the reasonable cost of repairing it, and whether, under the terms of LICENSE, 
LICENSEE is to be held responsible. 

 
10.4 LICENSEE hereby agrees that no activity, performance, exhibition or entertainment 

(attraction) shall be given or held or take place in the LICENSED PREMISES herein 
described which is potentially dangerous to the public or which is illegal, indecent, 
obscene, lewd, or immoral, and should any exhibition or performance or any part thereof 
be deemed by DIRECTOR to be dangerous, illegal, indecent, obscene, lewd, immoral or 
in any manner offensive to persons of ordinary sensibilities, then said DIRECTOR shall 
have the right to demand of LICENSEE that LICENSEE immediately, upon receipt of 
such notice, make appropriate modifications. 

 
10.5 RESERVED RIGHTS RELATED TO CONCESSIONS AND NOVELTIES.  CITY 

reserves the sole and exclusive right to sell or serve on, in or about the LICENSED 
PREMISES any alcoholic beverages, soft drinks, food, souvenirs, or other merchandise, 
or CITY may grant all concession rights to any party or parties designated by CITY, and 
NO FOOD OR BEVERAGE, WITH OR WITHOUT CHARGE, SAMPLES OR 
OTHERWISE, MAY BE SERVED OR DISTRIBUTED BY LICENSEE WITHOUT 
THE PRIOR WRITTEN CONSENT OF CITY.  FURTHER, LICENSEE WILL NOT 
ALLOW ANY ATTENDEE TO BRING INTO THE LICENSED PREMISES ANY 
FOOD OR BEVERAGE. 

 
10.6 TICKETS.  The CITY has a contractual obligation to utilize Tickemaster for the sale of 

tickets related to Events at the Carver.  If tickets are sold for the Event, then LICENSEE 
shall use Ticketmaster for such arrangements.  LICENSEE shall not sell tickets through 
another professional agency, person or over the internet.   
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10.7 SEATING CAPACITY.  In no event shall attendance at a meeting, dinner, concert, 
entertainment, exhibition or other event be in excess of the designated capacity for the 
LICENSED PREMISES or the Carver as determined by the City’s Fire Marshall. 

 
10.8 AISLES AND ALL ACCESS CLEAR.  LICENSEE will permit no chairs, movable seats 

or other obstructions to be or remain in the entrances, exits, or passageways and will keep 
same clear at all times.  No portion of the sidewalk, entries, passage, vestibules, halls, 
elevators, or access to public utilities of the Carver shall be obstructed by LICENSEE or 
used for any purpose other than for Ingress and Egress to and from the LICENSED 
PREMISES. 

 
XI.  CANCELLATION BY CITY; IMPOSSIBILITY OF PEFORMANCE 

 
11.1 Violation by LICENSEE of any covenant, agreement or condition contained herein shall 

be cause for termination hereof by CITY.  In such a case, LICENSEE shall, upon written 
notice from CITY, have ten days or until the Term of this LICENSE commences, 
whichever is less, to cure the violation or this LICENSE may be terminated by CITY.  If 
the violation occurs during the term of this LICENSE, LICENSEE must cure the 
violation immediately or this LICENSE may be terminated by CITY.  Should this 
LICENSE be terminated by CITY pursuant to this Section, LICENSEE forfeits any 
payment already made and is entitled to a refund only if the canceled space is re-booked 
to another party.  In addition, CITY may likewise terminate this LICENSE if LICENSEE 
should, prior to the date of occupancy thereunder, violate any covenant, agreement, or 
condition in any other agreement which the LICENSEE might have for use of the Carver 
or should a court having jurisdiction over LICENSEE take its assets pursuant to 
proceedings under the provisions of any federal or state reorganization code or act.  
Written notice of such cancellation will be given to LICENSEE by DIRECTOR or 
his/her designee.  LICENSEE waives any and all claims for damages against CITY 
resulting from such cancellation.  

 
11.2 IMPOSSIBILITY OF PERFORMANCE.   If  the (a) Carver or any portion thereof 

should be destroyed or damaged by fire or other calamity so as to prevent the use of the 
LICENSED PREMISES for the purposes and during the periods specified in this 
LICENSE, or (b) if the use of the LICENSED PREMISES by LICENSEE shall be 
prevented by an act of God, strike, lockout, material or labor shortage, restrictions by any 
governmental authority, civil riot, flood, or any other cause beyond the control of CITY, 
then this LICENSE shall terminate.  CITY shall not be liable or responsible to 
LICENSEE for any damages caused thereby and LICENSEE hereby waives any claim 
against CITY for damages by reason of such termination, except that any unearned 
portion of the rent due thereunder shall abate, or, if previously paid, shall be refunded by 
CITY to LICENSEE. 
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XII.  MISCELLANEOUS 
 

12.1 LICENSEE’S REPRESENTATIVE.  A representative of LICENSEE approved by 
Director or his or her designee shall remain on the LICENSED PREMISES during the 
term hereof and until performers and the public have left the premises. 

 
12.2 RELEASE OF SPACE.  Should LICENSEE release all or any portion of the LICENSED 

PREMISES described herein, LICENSEE will forfeit all payment made on the released 
space, unless the released space is re-booked to another party.  LICENSEE understands 
that CITY is under no obligation to re-book the LICENSED PREMISES for the account 
of LICENSEE. 

 
12.3 RELOCATION.  CITY reserves the right to relocate LICENSEE to an alternate space 

within the Carver which is suitable for the use of LICENSEE should such relocation 
become necessary.  In the event of such relocation, this LICENSE shall continue in full 
force and effect with the new location substituted for the old location.  CITY shall use its 
best efforts to avoid any unnecessary inconvenience to LICENSEE. 

 
12.4 COMPLIANCE WITH LAW.  LICENSEE shall not do, nor suffer to be done, anything 

on the LICENSED PREMISES, during the term of this LICENSE, in violation of the 
laws of the United States, the State of Texas, or any of the ordinances of CITY applicable 
to persons operating a temporary or transient business for selling and delivering goods, 
wares or merchandise in CITY, and issued through the office of the City Treasurer.  
Further, LICENSEE shall obey all rules and regulations of CITY for the government and 
management of the Carver, together with all rules and requirements of the police and fire 
departments of CITY, including but not limited to the Facilities Use Policies and Fees for 
the Carver which are attached hereto and incorporated herein for all purposes as Exhibit 
I.  LICENSEE agrees that every employee, agent or invitee connected with the purpose 
for which the premises are licensed shall abide by, conform to and comply with all and 
any such rules, laws, and ordinances.  If the attention of said LICENSEE is called to such 
violations, LICENSEE will immediately desist from and correct such violations. 

  
 
12.5 TAX.  If actual sales are made on the LICENSED PREMISES, LICENSEE must inform 

each seller of the applicable sales tax.  This rate is subject to change and LICENSEE 
must check with the Local State Comptroller’s Office (1(800) 252-8880) prior to the term 
of this LICENSE to ascertain the current rate.  Additionally, LICENSEE is responsible 
for ensuring that each seller possesses a sales permit number prior to the start of the term 
of this LICENSE. 

 
12.6 VENUE.  This LICENSE will be interpreted according to the Constitution and laws of 

the State of Texas.  Venue of any court action brought directly or indirectly by reason of 
this LICENSE shall be in Bexar County, Texas.  This LICENSE is made and is to be 
performed in Bexar County, Texas, and is governed by the laws of the State of Texas. 
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12.7 ATTORNEY’S FEES.  If CITY is required to file suit to collect any amount owed it 
under this LICENSE for LICENSEE’S use of the LICENSED PREMISES, CITY shall 
be entitled to collect reasonable attorney’s fees. 

 
12.8 NON-DISCRIMINATION.  LICENSEE agrees to comply with the Non-Discrimination 

Policy of the City of San Antonio contained in Chapter 2, Article X of the City Code and 
further, shall not discriminate on the basis of race, color, religion, national origin, sex, 
sexual orientation, gender identity, veteran status, age or disability, unless exempted by 
state or federal law, or as otherwise established herein. 

 
12.9 CITY shall have the sole right to collect and have custody of articles left in the building 

by persons attending any performance, exhibition, or entertainment given or held on the 
LICENSED PREMISES.  LICENSEE agrees to hold CITY harmless for dispensing of 
said articles not claimed within 24 hours after the end of the Event. 

 
12.10 NON-WAIVER.  No waiver by CITY of any default or breach of any covenant, 

condition, or stipulation herein contained shall be treated as a waiver of any subsequent 
default or breach of the same or any other covenant, condition, or stipulation hereof. 

 
12.11 SEVERABILITY.  In case any one or more of the provisions contained in this LICENSE 

shall for any reason be held to be invalid, illegal, or unenforceable in any respect, such 
invalidity, illegality, or unenforceability shall not affect any other provision thereof, and 
this LICENSE shall be considered as if such invalid, illegal, or unenforceable provision 
had never been contained herein. 

 
12.12 NOTICES.  Any notices required or appropriate under this LICENSE shall be given in 

writing to LICENSEE at the address shown below, and to City, c/o Carver Community 
Cultural Center, 226 N. Hackberry, San Antonio, TX 78202-2853. 

 
12.13 HEADINGS.  The paragraph headings contained herein are for convenience of reference 

and are not intended to define, extend, or limit any provisions of this LICENSE. 
 
12.14 PERSONAL LICENSE.  This LICENSE is personal to LICENSEE.  It is nonassignable 

and any attempt to assign this LICENSE will terminate all rights and privileges herein 
granted. 

 
12.15 ENTIRE AGREEMENT.  This LICENSE contains the final and entire agreement 

between the parties hereto and contains all of the terms and conditions agreed upon, and 
supersedes all other agreements, oral or otherwise, regarding the subject matter of this 
LICENSE, none of which shall hereafter be deemed to exist or to bind the parties hereto; 
it being the intent of the parties that neither shall be bound by any term, condition, or 
representation not herein written or contained in The Carver Community Cultural Center 
Facilities Use Policies and Fees, which are attached hereto and incorporated herein as 
Attachment I for all purposes. 
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12.16 RECYCLING.  The CITY encourages recycling and promotes a program towards that 
effort.  LICENSEE is therefore encouraged to utilize the CITY’s recycling services and 
receptacles to recycle office paper, aluminum cans, plastic, glass, cardboard, 
polyurethane foam, scrap metal, and pallets. 

 
 
12.17 AUTHORITY.  The signer of this LICENSE for LICENSEE hereby represents that he or 

she has full authority to execute this LICENSE on behalf of LICENSEE. 
 
 
CITY OF SAN ANTONIO    LICENSEE 
BY:  _____________________   BY: _______________________________ 
Director, __________________    
Or Designee      Authorized Agent   
        

Address: 
       ___________________________________ 
       ___________________________________ 
       ___________________________________ 
    
EXECUTED THIS DAY: _________  EXECUTED THIS DAY: ______________ 
 
 
Attachment I – Facilities Use Policies and Fees 
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   Client:______________________ 
 Date: ______________________ 

FEE TABLE  - FY 2016-2017 
CARVER COMMUNITY CULTURAL CENTER 

DESCRIPTION CHARGE QUANTITY CHARGE 
TO 

LICENSEE 
LICENSE (IN ACCORDANCE WITH BUSINESS CLASSIFICATIONS BELOW) 

Class I -  Non-Profit Organization Jo Long - $200 for the 1  
(Non-Profit Organization is defined as 
an organization that is not intending to 
make a financial or monetary gain from 
the use of capital in a transaction or 
series of transactions.  Examples: 
Includes IRS 501(c) 3 organization, 
Social, Civic, Neighborhood 
Association, government or Church 
sponsored events.) 

st

 

 4 hrs., 
$100 for subsequent 4 hrs. 

Little Carver - $100 for the 1st

 

 4 
hrs., $50 for subsequent 4 hrs.                                                             

 

Class II -  Non-Profit Organization Jo Long - $350 for the 1 
that is charging for admission,     
collecting donations, or conducting 
other fundraising as part of the 
event. 

st

 

 4 hrs., 
$200 for subsequent 4 hrs. 

Little Carver $200 for the 1st

 

 4 hrs., 
$100 for subsequent 4 hrs.                                                             

 

Class III -  For Profit Organization 
or Individual

Jo Long - $350 for the 1
 (For Profit) Organization 

is defined as benefiting, advancing, 
making a financial or monetary gain 
from the use of capital in a transaction 
or series of transaction) 

st

 

 4 hrs., 
$200 for subsequent 4 hrs.  

Little Carver-$200 for the 1st

                                                            

 4 hrs., 
$100 for subsequent 4 hrs.  

  

Class IV  -  City of San Antonio 
Depts. Sponsored Events
Mon. through Fri. – 7:45 a.m. to 4:30 
p.m.  excluding Holidays (Requires the 
signature of the Director of the 
Convention Sports Facilities 
Department.) 

  
No Charge   

LICENSE FEE FOR HOLDOVER OR LATE BOOKING 
Fee for events beyond 12:00 
midnight (must be approved by the 
Director of the Convention Sports 
Facilities Department or Carver  
representative.)  

$50 per half hour    

Fee for events vacating venue after 
their contract agreement time frame 
(1-60 minutes and every hour thereafter) 

$100   

REHEARSAL 
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   Client:______________________ 
 Date: ______________________ 

DESCRIPTION CHARGE QUANTITY CHARGE 
TO 

LICENSEE 
1st

(Limited to 4 hours) 

 rehearsal day Mon – Fri during 
the hours of 7:45 a.m. to 4:30 p.m.  

No rental charge- limited to 1-
4hour block of the contractual 
period; tech fees apply  

  

After 4:30 p.m. Mon – Fri or 
anytime on a weekend day 

$100 per 4 hour period- limited to 
1-4hour block of the contractual 
period; tech fees apply 

  

Additional rehearsals License rates will apply for any 
additional rehearsal dates. 

  

 
SECURITY DEPOSIT 

For use of the Jo Long Theatre or the 
Little Carver Civic Center 

$200   

BOX OFFICE 
Fee for staffing the Box Office $50 per performance   

SECURITY PERSONNEL 
Required – Number of security 
personnel determined by Carver staff 

Will vary 
Fees Payable to Security Officers 
Security must arrive 1 hr. prior to event; 
remain at event & depart 1 hr. after event 

  

TECHNICAL FEES  
(All technical fees are subject to change in accordance with the International Alliance Theatrical Stage Employee 
regulations.) 

Weekday (Monday – Friday, 8:00 
a.m. to 500 p.m.) 

Technicians - $20 per hr. up to 8 
hrs., with a minimum charge for 4 
hrs. 

 
 
 

 
 
 

Weekends and Holidays $26 per hr. up to 8 hrs., with a 
minimum charge for 4 hrs. 

  

Weekends, Holidays and Weekdays 
after 5:00 p.m.  

After 5:00 p.m. on the same day 
and up to 12 hrs. - $26 per hr. 
 
Over 12 hrs. on the same day - $35 
per hr. 
 
Between the hrs. of midnight and 7 
a.m. - $35 per hr. 

  

EQUIPMENT (NON-TECHNICAL) 
Marley Dance Floor  $60 per day – off premises rental 

 
$60 per Event – use at Carver 

  

Drum Kit   $100 per day   
Risers $10 each per day   
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   Client:______________________ 
 Date: ______________________ 

DESCRIPTION CHARGE QUANTITY CHARGE 
TO 

LICENSEE 
Piano (9 ft.  K. Kawai) 
(available only at the Jo Long Theatre) 

$100 per day; tuning costs not 
included 

  

Upright piano   $75 per day; tuning costs not 
included 

  

Tables  
(8 ft. long, 6 ft. long, 8 ft. round) 
             

$0 - up to 3 tables;  
 
$10 each – exceeding 3  
 

  

LCD Projector  $125 per event - large –Jo Long 
Theatre 
$50 per event – small – Little 
Carver 

  

Microphones  $10 each per event / rehearsal   

Follow Spot 
(does not include spot light operator) 

$50 each per day   

 
CUSTODIAL / CLEAN UP 

Jo Long Theatre  $150.00 – dressing rooms  
 
$100.00 – no dressing rooms 

  

Little Carver Civic Center  $100.00 – dressing rooms 
 
$50.00 – no dressing rooms 

  

If Licensee serves food / concessions Additional $100.00   
INSURANCE 

Tenant User Liability Insurance Required by contract; obtain 
coverage at www.ebi-
ins.com/e/tulip/ ID Code:3848-011 

  

 
TOTAL FEE $ __________ 

 
 
       APPROVED:   

 
____________________________________  
LICENSEE’S SIGNATURE                    DATE 
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 CARVER COMMUNITY CULTURAL CENTER   

FACILITIES USE POLICIES AND FEES 
2016-2017 

 
For purposes of these Facilities Use Policies and Fees, the terms “Carver Community Cultural 
Center” and “Carver” mean one or both of the buildings located at 226 N, Hackberry and a 
building located at 226 N. Hackberry, Building No. 6, known as the Little Carver Civic Center. 
 
I. GENERAL 
 
1. The Director of the Managing City Department or his/her representative shall have the option 

to refuse to enter into a License with anyone who, under prior license agreements, had not 
fulfilled the terms and provisions of such agreements or with anyone for a production that is 
inconsistent with or counter to the mission of the Carver.  The mission statement is to 
“celebrate the diverse cultures of our world, nation and community, with emphasis on its 
African American heritage, by providing challenging artistic presentations, community 
outreach activities and educational programs.”  The determination as to whether an activity is 
consistent with the mission of the Carver is at the sole discretion of the City. 

2. An individual or organization that rents the Carver (“Licensee”) shall comply with all City of 
San Antonio Ordinances and all other local, state, and federal laws. 

3. Smoking is prohibited in all Carver facilities. 
 
4. The Carver Facilities Use Policies is subject to change with the approval of the Director of 

the  Convention & Sports Facilities (CSF). 
 
5. The Director of CSF or his or her designee may establish fees and charges for production 

rentals and services not specifically covered in this document when it is determined to be in 
the best interest of the City.   

6. The Director of, CSF, or designee may lower or waive fees and charges for production 
rentals when it is determined to be in the best interest of the community. 

7. Licensee agrees that the presence of Carver staff is mandatory at all times, including, but not 
limited to, move-ins and move-outs, rehearsals, technical set ups, rigging and the operations 
of in-house equipment, under the terms of the Short Term License Agreement (“License”) 
and these policies.          

           __________ INITIAL 
II. RESERVATIONS and BOOKING 
 
1. The Carver is available for rent daily beginning at 7:45 a.m. and ending 12:00 midnight when 

space is not being used for City-sponsored programs at the Carver. 

2. The Carver’s Booking and Services Coordinator is responsible for all reservations and 
contracting of events. Reservations must be made through the Carver at 226 North 
Hackberry, or by calling 207-7215 Monday through Friday, during regular office hours (7:45 
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a.m. to 4:30 p.m.), excluding holidays. 

3. Reservations are taken on a first-come, first-served basis, provided an application form has 
been filed with the Booking and Services Coordinator.  However, priority consideration will 
be given to activities most consistent with the mission statement of the Carver.   

4.  The Carver will hold a reservation / booking for up to five (5) business days (the “hold 
period”).  All reservations / bookings will be considered “Tentative” until the individual or 
organization submits an executed License (i.e., the Short Term License Agreement), a copy 
of Licensee’s Certificate of Insurance and any other permits or licenses (e.g., food, beverage, 
alcohol) and pays applicable fees to the Booking and Services Coordinator.  Upon 
submission of all necessary documents and associated fees, the booking will be considered 
“Confirmed.”  If, within the five (5) day hold period, another individual or organization 
submits all necessary documents and associated fees during those five (5) days for the date 
being held, the hold will terminate.   

5. Additionally, individuals and organizations that wish to book the Carver for events or 
activities (hereinafter collectively referred to as an “Activity” and “Activities,” as applicable) 
shall be subject to the Tier System rules as set forth below.  

a. A proposed Activity shall be classified as a Tier 1* or Tier 2** Activity for the 
purposes of determining the length of a single booking and the number of bookings 
that may be made in a six month period.***  The classification of a proposed Activity 
as either Tier 1 or Tier 2 shall be within the sole discretion of the Carver’s Booking 
and Services Coordinator.  The Carver reserves the right to re-classify an Activity 
following commencement or completion of the Activity if it is later determined that 
the purpose of the Activity was other than that which was contemplated or 
represented at the time of the booking. 

 
b.  An individual or organization shall book one or more Tier 1 Activities in accordance 

with the following rules: 
i.   A single booking may not exceed fourteen (14) consecutive days.  
ii.  The total number of days booked by an individual or organization shall not 

exceed twenty-eight (28) days per six month period.***   
 

c. An individual or organization shall book one or more Tier 2 Activities in accordance 
with the following rules: 

i. A single booking may not exceed six (6) consecutive days. 
ii.  The total number of days booked by an individual or organization shall not 

exceed six (6) days per six-month period.***  
 

* Tier 1 Activities: “Tier 1 Activities” are defined as those Activities that are most 
consistent with the Carver’s mission as set forth herein.  They include, but are not limited 
to: (i) artistic performances, such as dance, vocal, musical presentations and visual arts; 
(ii) art instruction; (iii) recitals; (iv) talent shows; and (v) theatrical performances.   

 
** Tier 2 Activities: “Tier 2 Activities” are defined as all Activities other than those that 
may be classified as Tier 1 Activities.  They include, but are not limited to: (i) dinners; 
(ii) award ceremonies; (iii) lectures; (iv) trainings; (v) meetings; (vi) fundraisers; and (vii) 
other community activities. 
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*** A six-month period is that period beginning on October 1st and ending on March 31st 
or that six-month period beginning on April 1st and ending on September 30th

 

 during the 
City of San Antonio’s Fiscal Year.  

6. If Licensee cancels an Event date within one week of the Event, the City will consider 
Licensee’s request for an alternate date; however, the City reserves the right to deny 
Licensee’s request based up

 

on the availability of the specific Carver venue, the necessary 
equipment and Carver staff.  If the parties are unable to agree upon an alternate date, 
Licensee shall forfeit any pre-paid rental fees.  

7.  No changes will be made to the Short Term License Agreement within 10  
     business days of the event commencement date.  
                               __________ INITIAL 
III.   LICENSE FEES AND SECURITY DEPOSIT 
 
1. The license fee is a fee for the use of the Carver.  The license fee is non-refundable.  

Licensee agrees to pay the daily license rates as applicable to its respective BUSINESS 
CLASSIFICATION for use of space at the Carver.  See “License” fees category in attached 
Fee Table for specific fees. 

2. The license fee and all other fees associated with Licensee’s use of the Carver are due upon 
execution and submission of the Short Term License Agreement to the City, but by no later 
than 10 business days of the event commencement date set forth in the license agreement.  
Any fees due in connection with costs that are unforeseen at the time the license agreement is 
submitted, or owed pursuant to any provision herein, including any balance owed by 
Licensee, are due to the City on the first day of Licensee’s Event, payable by cash, money 
order, cashier’s check, credit card payments are also available; service fees apply.    

3. License fees do not include the cost of special requirements such as House Manager, lighting, 
sound, ushers, ticket seller, ticket takers, box office, stagehands, spotlight operators, permit 
fees, etc.  See “Technician Fees” category in attached Fee Table for specific fees. 

 
4. Rehearsals must be scheduled in advance with the Booking and Services Coordinator. 

Licensee will receive one free rehearsal day Mon – Fri during the hours of 7:45 a.m. to 4:30 
p.m. (limited to 4 hours).  After 4:30 p.m. Mon – Fri or anytime on a weekend day, one 
rehearsal will be charged at a rate of $100 per 4 hour period.  License rates will apply for any 
additional rehearsal dates. If Licensee requires a technician for rehearsal days, Licensee 
agrees to pay Technician Fees.       

5. A fee of $100 will be charged for exceeding the rental time indicated in the Short Term 
License Agreement to include load-in and load-out of all materials associated with the event.   

6. A standard $200 security deposit is required for the Jo Long Theatre and the Little Carver 
Civic Center for each use.  This deposit is designed to protect both facilities in the event there 
is any damage to the equipment and/or facility.  This deposit will be returned to the Licensee 
under certain circumstances as described in the License.    

__________ INITIAL 
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IV.  TICKETS AND FUNDRAISING 
 

1. Licensee may sell tickets on the day of the event at the Carver. Tickets cannot be sold in 
excess of posted seating capacity (650 for Jo Long Theatre and 150 for the Little Carver).  In 
no instance shall attendance to a meeting, dinner, concert, entertainment, exhibition or other 
event be in excess of the designated area capacity as determined by the City’s Fire Marshall.  
Licensee agrees to pay any fee that might be assessed by the Fire Department as a result of 
violating this provision.   

 
2. Licensee is responsible for the charge of an additional $1 theatre preservation fee on every 

ticket sold, admission paid or donation given to an Event.  
 

3. In order for Carver staff to sell tickets on behalf of Licensee days prior or on the day of the 
performance, a box office fee of $50 for each performance is required.   

 
4. Licensee is required to provide at least two of its own ushers to monitor admittance.  

Licensee is encouraged to use reserved seating when tickets are sold to the public.   
 
5. If Licensee plans to approach local businesses, corporations or foundations to obtain support 

for its event, Licensee agrees to comply with the following guidelines in connection with 
advertising, ticket selling and fundraising:  

 
• Clearly state that Licensee is holding a community event
• State that this event is 

 at the Carver. 
not part of the Carver’s regular season and is not

• Specify that support for the event will underwrite Licensee’s production, not the Carver. 

 sponsored by the 
Carver, Carver Development Board or the City of San Antonio. 

• Licensee agrees that any and all advertising for Licensee’s event, both in print and in 
electronic media, shall contain the following disclaimer: “This production is not a 
presentation of the Carver Community Cultural Center or the Carver Development 
Board.” 
• Licensee agrees that any and all advertising for Licensee’s event, both in print and in 
electronic media, shall contain the following notice: “Tickets are available through 
Ticketmaster, Ticketmaster.com, the Alamodome and at the Carver Community Cultural 
Center Box Office.” 

 
6.  Licensee agrees that the City may terminate the License and cancel Licensee’s Event if 

Licensee fails to comply with the guidelines related advertising, ticket selling and 
fundraising.                  

           __________ INITIAL 
V.  USE OF FOOD AND CONCESSIONS  
 
1. The City ______will / ______ will not provide concessions.              __________ INITIAL 
 
2. Licensee ______is   / _____ is not authorized to provide food or beverages available to the 

public.                      __________ INITIAL  
 
3. If Licensee is providing food or beverages to the public, Licensee agrees to secure a 

temporary food permit by calling the City’s Food Sanitation Division at 207-8853 at least 
one week prior to event date.  If Licensee is providing alcoholic beverages to the public, 
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Licensee agrees to secure a license from the Texas Alcoholic Beverage Commission (TABC) 
at least one week prior to event date.   Licensee agrees to provide a copy of said permit or 
license to the Booking and Services Coordinator at least one week prior to the event. 
Licensee agrees to utilize only sellers/server who are certified by the TABC.  The City 
reserves the right to prohibit the provision of food, non-alcoholic or alcoholic beverages if 
Licensee fails to provide evidence that Licensee has secured the necessary permit or license 
to the City prior to the event. 

 
4. If Licensee provides food or beverages, Licensee agrees to provide its own ushers to monitor 

use of food or beverages in the theatre and agrees only to set up food service in the lobby or 
approved areas of theatre. 

 
5. The Licensee agrees to rent the number of tables necessary for concessions or other use at a 

fee of $10.00 per table per event.  Licensee must provide coverings for all tables used.  See 
“Equipment” fees category in attached Fee Table for specific fees.     
      

6. Licensee will be assessed an additional cleaning fee when Licensee provides food in the 
building. See “Custodial / Cleanup” fees category in attached Fee Table for specific fees.  
Notwithstanding the assessment of custodial / cleanup fees, Licensee agrees to remove trash, 
including, but not limited to, disposable paper products and food from the premises, lawn and 
adjacent areas, including neighbor’s yards before leaving the Carver and parking lot.   
                    __________ INITIAL 

VI.  SECURITY AND ADULT SUPERVISION 
 
1. In accordance with Section 5.3 of the Short Term License Agreement, the City requires that 

adequate security be present as required per Licensee’s Event.  Licensee shall make security 
arrangements and pay for the provision of adequate security that may be necessary during the 
Term.  Security payments should not be made payable to the City of San Antonio or the 
Carver Community Cultural Center. All payments must be made directly to the security 
company hired to work the event.. The City shall determine, within its sole and absolute 
discretion, the number of security personnel that may be necessary for Licensee’s Event 
depending on the anticipated number of attendees and invited guests and the nature of the 
Event. 
                                                      

2. Licensee agrees to provide adequate adult supervision for all activities involving minors. 
Adequate adult supervision is defined as a ratio of at least one adult for every 25 minors. 
                    __________ INITIAL 

3. Please note that on January 1, 2016 new legislation in the State of Texas allowing for the 
open carry of handguns on public property by licensed handgun owners became effective.  
The Carver Community Cultural Center is a public facility and the City of San Antonio 
complies with State law.  To discuss security options regarding your licensed space, contact 
our booking or event management staff.     __________INITIAL 
 

VII.  STORAGE OF PROPERTY 
 
1. Equipment and accessories owned by the Licensee may be kept at the Carver from the time 

that Licensee loads it in (i.e., time of Ingress) to the expiration of the Term.  The City of San 
Antonio is not liable and the Licensee releases the City from liability for theft, loss or 
destruction associated with such items. 
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2. Licensee’s property left at the Carver beyond the expiration of the term of the License will be 
disposed of in accordance with the terms of the License unless special arrangements are 
made with Carver management for temporary storage pending pick up. 

__________INITIAL  
VIII.  INSURANCE 

Licensee agrees that within (30) days prior to the event, Licensee will provide evidence of 
General Commercial Liability insurance with limits of at least $1,000,000 per occurrence and 
$2,000,000 general aggregate. If using an existing Commercial General Liability policy, the 
certificate must list City of San Antonio as the certificate holder, and the City must be named as 
an additional insured, by endorsement.  Coverage may also be obtained online by using the City’s 
Tenant/User Liability Insurance Program (TULIP) to purchase the required coverage www.ebi-
ins/e/tulip, and used I.D. Venue code 3848-011. Other online sources are 
www.theeventhelper.com & www.wedsafe.com.  Licensee must provide copies of the insurance 
certificate and endorsement to their facility contact.  

_________ INITIAL  
IX. TECHNICIAN FEES 
 

1. Licensee’s use of technical equipment is subject to availability.  Technical equipment 
shall be operated by Carver staff and includes light control board, follow spots, sound 
control and effects boards, the fly systems, moving curtains and replay system 
equipment.  Licensee agrees to pay a maintenance fee of $10 for the use of microphones 
and $50 per follow spot utilized per event/day. 

 
2. Licensee agrees to pay for the services of technicians in accordance with the “Technician 

Fees” category in the attached Fee Table which includes labor required to set-up, operate 
and strike depending on the number of technicians needed and the time during which they 
are needed.   

 
3. Licensee is responsible for arranging the services of a Carver technician during working 

hours, nights, weekends, and holidays by contacting the Carver staff at (210) 207-2250.  
                    __________ INITIAL 

X.   EQUIPMENT  
 

1. Licensee may request the use of available (non-technical) equipment for its Event upon 
payment of applicable fees.  See “Equipment” fee category in attached Fee Table for specific 
fees.  The Carver staff shall demonstrate that the equipment is operable before releasing to 
Licensee and will require LICENSEE to demonstrate that it is operable after Licensee’s use. 
Licensee shall comply with the policy and checkout procedures regarding use of any 
especially sensitive or exceptional items of equipment as set by Carver personnel. 

 
2. Licensee agrees that equipment shall not be removed from the premises, unless Licensee is 

renting the Marley Dance Floor for use off premises. 
           __________ INITIAL 

XI.  CUSTODIAL / CLEAN UP  
Custodial services are available during normal business hours, Monday – Friday, 7:45 a.m. to 
4:30 p.m. at no charge to LICENSEE.  In the event that custodial services are required due to the 
serving of food or beverages or after business hours, Licensee agrees to pay applicable custodial 
/ clean up fees.  See “Custodial / Clean Up” category in attached Fee Table for specific fees.    
                    __________ INITIAL 
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CARVER ORGANIZATIONAL SUPPORT 2017
October 1, 2016 - September 30, 2017

Revenues
Internal Order 280000000005 Budget
    4502220  Contr Priv Restrict 51,000
    6101100  Interfund Transfers In - Hotel/Motel Tax 327,627
    6101100  Interfund Transfers In Trust Fund 88,407

Total Revenues 467,034

Appropriations
Organizational Support 2015
    5101010  Regular Salaries 279,303
    5101020  Overtime Salaries 4,317
    5101040  Shift Differential 0
    5101050  Language Skill Pay 0
    5101090  Holiday Hourly Sal 0
    5103005  FICA & Medicare Expense 21,292
    5103010  Life Insurance 260
    5105010  Retirement Exp 29,191
    5170040 Civln Actv Healthcr 48,834
    5170100 Retiree Health Asses 6,270
    5181020 Reserve Perf Pay 2,629
    5181025 Reserve COLA 3,280
    5201040  Fees to Prof Contr. 63,503
    5207010  Travel- Official 6,808
    5405020 Workers Comp Assess 71
    5501001 PC Replacement 1,296

467,054
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CARVER CULTURAL CENTER
ORGANIZATIONAL SUPPORT 2017

October 1, 2016 - September 30, 2017
Personnel Complement

Organizational Support 2017

Positions

Current 
No. of 
Positions Add/Delete

Revised 
No. of 
Positions

80-0040-ADMINISTRATIVE ASSISTANT I 1 0 1
80-0041-ADMINISTRATIVE ASSISTANT II 1 0 1
80-0078-BOOKING & SERVICES COORDINATOR 1 0 1
80-0655-AUDIO/VIDEO PRODUCTION COORDINATOR 1 0 1
80-0844-GRANTS MANAGEMENT OFFICER 1 0 1
80-2092-EDUCATION COORDINATOR 1 0 1
80-0077-EVENT SVCS COORDINATOR (part-time) 1 0 1
Organizational Support 2016 7 0 7
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