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ANORDINANCE "2017 - 0 5 -18 - 0 344 
AMENDING CHAPTER 35, UNIFIED DEVELOPMENT CODE OF THE 
CITY CODE . OF ' SAN ANTONIO, TEXAS ADOPTING NOTICE 
PROCEDURES AND A DEFINITION FOR COURTESY NOTICE TO 
REGISTERED NEIGHBORHOOD CONSERVATION DISTRICTS AND 
HISTORIC DISTRICTS REGARDING PERMIT APPLICATIONS AND 
PRELIMINARY PLAN REVIEW MEETINGS FOR PROJECTS WITHIN 
THE RESPECTIVE DISTRICTS AS REQUESTED BY COUNCIL 
MEMBER TREVINO, DISTRICT 1. 

* * * * * 

WHEREAS, Council Member Trevino, District 1 submitted a Council Consideration Request to 
adopt procedures to notify registered Neighborhood Conservation Districts and Historic Districts 
regarding permit applications and preliminary plan review meetings for projects within the 
respective districts; and 

WHEREAS, a public hearing was held after notice and publication regarding amendments to 
Chapter 35 of the City Code of San Antonio at which time parties in interest and citizens were 
given an opportunity to be heard; and 

WHEREAS, the Zoning Commission has submitted a final report to the City Council regarding 
amendments to Chapter 35 of the City Code of San Antonio adopting notice procedures and a 
definition for courtesy notice to registered Neighborhood Conservation Districts and Historic 
Districts regarding permit applications and preliminary plan review meetings for projects within 
the respective districts; NOW THEREFORE, 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF SAN ANTONIO: 

SECTION 1. Chapter 35 of the City Code of San Antonio, Texas is hereby amended by adding 
language that is underlined (added) and deleting the language that is stricken (deleted) to the 
existing text as set forth in this Ordinance. 

SECTION 2. Chapter 35 of the City Code of San Antonio, Texas is hereby amended as follows: 

Chapter 35, Article IV, Division 1, Table 403-1 Notice Requirements, is amended as follows: 

(A) (6) (C) 

Type of Notice 

Table 403-1 
Notice Requirements 
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Publication: Publication in 
an official newspaper of 
general circulation before 
the 15th day before the date 
of the hearing. 

Mail: Written notice of the 
public hearing shall be sent. 

Internet: Post notice on the 
city's Internet website unt il 
the process has been 
completed. 

Signage: Post a sign on the 
property subject to the 
application. Signs to be 
installed and provided by 
the city 

E-Mail: Courtes~ Re(!orts 
of Al!l!lications shall be 
sent. 

Notes: 

, , , -

'(IX2) '(IX2) --

' (7) , , ' (7) 

- ' (4X5) -

, 
'(6) (6) - , - -

'(I X2) (6) (6) - ' (I) '(IX2) '(2X8) 

, ' (7) ' (7) , , , -

- - , - - , -

(I) Notice shall be sent to each owner, as indicated by the most recently approved municipal tax roll, of real property, within two 
hundred (200) feet of the property. Notice for zoning cases shall be sent prior to the tenth day before the date of the public hearing at 
the zoning commission. Notice for demolition applications shall be sent prior to the seventh day before the date of the public hearing 
at the historic design and review commission. Notice shall not be required for text amendments to the Community, Neighborhood, 
Perimeter or Sector Plans. 

(2) Notice shall be sent to registered neighborhood associations within two hundred (200) feet of the project. 

(3) The sign shall measure not less than eighteen by twenty-four inches and shall contain: 
City's name, 
HDRC Case # ____ -,-. 
Name of Case Manager, and 
Contact telephone number. 
The sign shall be constructed of conugated plastic sign stock and shall be in a highly visible fluorescent style color with contrasting 
colors. Lettering shall be a block font in as large a type as permitted by the sign size .. 

(4) The sign shall measure not less than twenty-four by thirty-six inches and shall contain: 

City' s name, 

Zoning Case# ____ _ 

Contact telephone 'number of case manager 

(General) Purpose: From To _____ _ 

The sign shall be constructed of conugated plastic sign stock and shall be in highly visible fluorescent style color with contrasting 
colors. Lettering shall be a block font in as large a type as permitted by the sign size. 

(5) The requirement for the posting of signs on individual lots and properties shall be waived for city initiated area-wide rezoning 
consisting of six (6) or more individual lots. However, signs will be placed at the general location of the boundary of the area-wide 
zoning project and its intersection with major arterial and collector streets that provide ingress/egress to the area subject to rezoning. 

(6) Notice for replat applications shall be sent in accordance with Local Government Code Ch 212.015. 

(7) Notice will include project name, number of acres, and approximate location. 

~ 

(8) The histonc preservation officer shall notifY all property owners within a proposed histonc district boundary of the date, time, 
place and purpose of the historic and design review commission hearing at least thirty (30) days prior to the historic and design review 
commission hearing on the historic district designation. 

(9) Notice of Courtesy Reports of general building permits. sign permits. and Preliminary Plan Review meeting requests shall 
be sent weekly to all registered neighborhood associations. These notices are sent as a courtesy. Any failure to send or receive 
courtesy reports shall not restrict the issuance of the applicable permit. 

Chapter 35, Appendix A: Definitions and Rules of Interpretation, IS amended by adding the 
definition of courtesy notice as follows: 

APPENDIX A: DEFINITIONS AND RULES OF INTERPRETATION 
Sec. 35-AIOl. Generally. 

Council. The city council of the City of San Antonio. 

Courtesy Notice. Notice. either in the form of an email or written, of the scheduled 
public hearing or permit applications or preliminary plan review meetings. 



SG 
05/18117 
Item # 16 

Courtyard. A space, open and unobstructed to the sky, located at or above gnide level on 
a lot and bounded on three (3) or more sides by the walls of a building. 

SECTION 3. All other provisions of Chapter 35 of the City Code of San Antonio, Texas shall 
remain in full force and effect unless expressly amended by this ordinance. 

SECTION 4. Should any Article, Section, Part, Paragraph, Sentence, Phrase, Clause, or Word 
of this ordinance, for any reason be held illegal, inoperative, or invalid, or if any exception to or 
limitation upon any general provision herein contained be held to be unconstitutional or invalid 
or ineffective, the remainder shall, nevertheless, stand effective and valid as if it had been 
enacted and ordained without the portion held to be unconstitutional or invalid or ineffective. 

SECTION 5. The publishers of the City Code of San Antonio, Texas are authorized to 
amend said Code to reflect the changes adopted herein and to correct typographical errors and to 
index, format and number paragraphs to conform to the existing code. 

SECTION 6. This Ordinance shall be effective immediately upon passage by eight or more 
affirmative votes; otherwise, it shall be effective on the tenth day after passage. 

PASSED AND APPROVED this 18th day of May 2017. 

Ivy R. Taylor 

APPROVED AS TO FORM: 

.~~~~ 
~drew Segovia, City Attorney 
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Agenda Item: 16 

Date: 05/ 18/2017 

Time: 09:52:56 AM 

Vote Type: Motion to Approve 

Description: An Ordinance amending Chapter 35 of the City Code, specifically 35.403 and 35-AIOI ofthe Unified 
Development Code to provide weekly reports to registered neighborhood associations with a 
Neighborhood Conservation District and Historic District zoning overlay, regarding permit applications 
and/or preliminary plan review meetings for projects located within their respective Neighborhood 
Conservation District and Historic District. [Roderick J. Sanchez, Assistant City Manager; Michael 
Shannon, Interim Director, Development Services] 

Result: Passed 

Voter Group 
Not 

Yea Nay Abstain Motion Second 
Present 

Ivy R. Taylor Mayor x 

Roberto C. Trevino District 1 x x 

Alan Warrick District 2 x x 

Rebecca Viagran District 3 x \ 

Rey Saldana District 4 x 

Shirley Gonzales District 5 x 

Ray Lopez District 6 x 

Cris Medina District 7 x 

Ron Nirenberg District 8 x 

Joe Krier . District 9 x 

Michael Gallagher District 10 x 

http://cosaweb/Yoteinterface/Default.aspx 511812017 
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Council Consideration Request (CCR) 
-

o Sponsored by Councilman Robert Trevino (CD 1) 

o Submitted August 18, 2016 

o Requests weekly reports to registered neighborhood 
associations within a Neighborhood Conservation 
District (NCO) for: 

o Preliminary plan review meetings 

o Permit applications 

o There are 9 NCO's 
3 
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Online Reports 

-
-, 
lGAIDS_aIMMI5SIONS) 

....... 
1USHKSS000EIS ) 

aJNS1'IIKlII6 . WAIIlOIIO ) 

<OMtUCJaIlKISTUnaM & UClJt5M 

""'-, 
...-.s, 

OIIUIIES8MCIS ) 

SUllfIlU1ll!lllS ......... 
0fRa0F MIStoIKPUSOYATIOIf 

STOIMWATH _1IIlS... 

-.-_ ......... -
IOMCDIImweU'A 

"' ..... 

SUMMARY OF DEVElOPMENT SERVICES' PERMIT ACTIVITY: 

~ ServIces provIdeS regU".¥repott .. 0f'I UlMy reieasa, re!llderlhal orcoovnerclJl pIarlsrhat have been ~ 
building ilIVI r~ per1IlIbo rcwai,.-Id oow ~~¥.$It>al. opellf"d. Stith ft'fJOllsNtl ~t()"'OOP Itlt:! comrnurllty 
infor~ Ibot.t bI.oIlQIog~nl1o 1M! cCUd .mpattfl)elr area ~ wd ..sdocument \toe pro(1ess of ~.t~ IhftIlJghOUl 

If1f!CrI'I nW!Wr~115 .. e~~ nllH1UW ""~ (aIMdaf'tear<Wldbdse<tOillsc;llvear. 

DAILY I WEEKLY 'I ~lY H C,wNDUYOII Ir FISCAl YOII II DISTIICTS If OP£N PfIMlTS I 
DAilY REPORTS: 

• Coc!tModrf!tabO!!R'NUM:! (f:Ktd) 

WEEKlY REPORTS ON UTILITY RElEASES, GRANTEO PERMITS AND SUBMlnED PLANS: 

E---,~, ~Semc~PfOVldl!1al$lut~~r~t:SahathaW!l'l'tl!f\/eljubllty~esll'om CPS 

EI~fJf lnaddlkln , ~~esrepomOflauthe (~<IrId~IiII~~llfI¥tledklrproro:MOg. uswd 

a$1)uIidIrIg pem'Ilt5lM1 have been 1Jan18d and new ~ thai n- opened 

CITY PUllIC SERVIa 

BdNM Ig cps Bepoo (pOf) 
Bo!casc To CPS Reoon (Ellul) 

NEW IUSINESS 

• tkw.1hAlo:ru..J..m {POF} 

PfRMITS 

• 8\!i1f!1gPwn'Mts('-,ranl:td{POF', 
• Ht,.,.p PataK Cqym (Prrvnn Btptm) 

PlANS 
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Link: http://www.sanantonio.gov/dsd/resources/Reports 

CONTRACTOR RKISTItATtON. UONSING 

OffKIOF HISTOIt( "lSlltYAnoJl 

bultdlng permits that have been IIIs.uod tor e3<;h (h~ln(.t l isted. Reports presonted below a re cumutatl ..... for the present calendar 

year through Sa.n.rday of the ptevtOU& w_k C l ick on lhG l,flk(S) 10 "'leW ".nd downlo3d ' .. ports Please n o te thai distncts wuh 

00 acllVlty 10f a gIVen week. .... tU pHKivCIiI bblllk reports 

BUILDING PERMITS ISSUED 

Coyne!! Qlltocl 1 (XLS) 
Coyne.!! o.,ttlct 2 (XLS) 
CounCIl P,$ln ct 3 (XLS) 
Council DI,n' 4 (Xl S) 
C(M.Jncli Qistnc:t 5 (XlS) 
CouOCti pis.oc. 6 (XlS) 
CCH!!'!cj! QtStJlC;1 Z (XLS) 
C o uncil o;stric. 8 (Xl S) 
eoonc:!! O,5\l]cl q (XLS) 

Coyn"IO!$lncl 1Q (XLS) 

Counc::ll Oi~nct 1 (XLS, 
CounCIl O,stocl 2 (XLS) 

C o ynerl Distad 3 (XLS) 

Council O,stncl 4 (XLS) 

~~1.f! (Xl.S) 

~..a..6 {Xl.S) 
CounCIl O.alne' I (XLS) 
Council Dtstnc. 8 (XLS) 
CounCl' Pt,IOC' 9 (XLS) 
C oulKll Qtslncl 10 (XLS) 

6 



, . 

Process .. 

-
D Amend the Unified Development Code (UDC) to provide: 

o Weekly e-mail notification to registered neighborhood 

associations presidents within NCDs & Historic Districts 

• Permits (submitted / issued) 

• Preliminary plan review meetings 

D All reports are available on DSD website 

D Conducted stakeholder meetings to receive input on 

proposed UDC changes 
7 
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o Amend Sec. 35-403 
Notice Provisions 

o Add "Courtesy Reports" 

to NCO's and Historic Districts 

Sc-c. J~·"OJ. ~ Nollct Pnn blotl'l. 

(a) f'of'lV1'itlly. The OOll(;e requin:ml!ntll (or CIlch type d appli.::ation fOf d...'Vdopmmt ~vv"J are pn.~ibt:J In 
the mdw lthIot.l ~tIM" (If Ihl ~ tmick 1lI){1II~ble tbl!kIOIlIJ.1.'()f tbe 1-:xu ~1atW;>i ',he JlOfJ(:( rl.'qulI~nl."tll" (Of 
'-"!rtaln typ. .... ofpubllChearinglii ar~~tQbb5hti1.mTabie 40]·1 bdo'Wptovido.>d, OOwtvef, that to the txl.!nl of an)' 
UlCf.1Mu;tc:N;}' t.::U\'<:t."fllht Pfl\VI$OOlI (:Ii tim SI.."ttlon ;m1 uny t-1mc Mlatule.lhc sta(41l;(iJ1l11I: J'JlalJ SO".:rT1 

(b) ('(jolf"nb of S otict. Ttl( flOtl.:elif~1I ,>\81.0: Iht Itn.l~. Jal,,1lS)<.! pIQCtdr.:.I~ltnd adescrJP'IMoflhefJfop.:nr 
,\IbjtoCt tv the IlppitcatlOfL The rwtu.'I:: shalllnCiI"Ik. at a mmlmum, the foJIQw~ 

• The str<';:I 1t<Idt~,,- lithe: Sltee! Iliddl'O:~I." IXlaVlIJlttbl .... tOe 1~@lsI..bc:n\lWfl by :-,:C13it·B. block. 1ind loI 
.mete, and bounds /)(" generaJ tksetlpuon of Llkllocation o( ~ J'lfOIlCny. t"lthcr wmg hlock /lI,lm~N. ~rby 
r.tnd mti.-n;~'(;tll.'!m Of ap,:>ft:romatc t.Ii!aanc:~ from ,;nt<:f~ctl~"Ul 

• Thor (,:ummt :tOfll,¥ dlStm.'L. If any ; and 

• The cru ... S"'f)' of ptnnu requested ,nJ R bnef dtscriptlOfl of the ~ di."\' t'J.'ljlnM:nt 11lC'1u..ling d.:I\Uly or 
hulldll1,g mtt'll$ly. rrtc>cd i'.(lrul~ clft1.'ilr.clj,l tOO (unny). I:Illd Ltio:;.$toquo~~1 

In Table 4OJ. I, Itt.: method for f'!ro\' ldiJl@noucelspi"ovw.kdllloolulIln (A)1IndlmtylX's of JX'tlll It!! ilrTt{':~d 
are set (<.)f1h moolumllJl (0) throuGh (J) In TabLe ~3,1, an amnsk (., IJlihcatc:l thm the I}'J'C ofn.:.tJcc 
prCfjl;;rlbed In columll ti\ } I~ re<.jUltoJ forlnt .,;ij\elPY of &::vclopnmt l>t\l¢r prcs.;.lI1x4 In col~mn.;m) It'rou&h 
(L). Whllt It dMh C") InJk.'iites; tAAl lh~ notice IS Mt t.!qutred 

T)ItoIll1(&1tf 

""_"'~Io- "j ",,,, 
• ..if>.:.-;_".,....", 
",_'<">401.,,,,k·,,, 

::.'~t~·~~"~~"" 
l ·ilHl-~ ... ,,;(O:~ 

~~;"~hll'" 

,... • .." .... ,"" ~ .. _;ot. 
_IL<.,.,...-.c.~",\_ 

..tn.!.,-f:<C! 

"-..... :I'''Ii'''''''"",,, 
~~U ... cI;.,...., 
,.rI>'''''''' " ';po:.'~"" 
;.:~!W ... I ~""_"1 

hi! fi,J 
lin 

'" 

Tabi,, 4t1J· 1 
1'\ot l r.;cR~UU'cmenJs 

. 'I ~ jrll j ilJi! hlf 11-1 IHt il'! i' II' 
~h!i tl!i ii!j jfU t 

"" ~ -1.----L- .. --LJ...---.JLLL----1_~ , till".." -1._---' __ _ 

NOles 

11'~ .. iIII1t)C:_tIolCaclllJW{KY',.51iMi~tdb)' ~II\;),('c.·'*Iy:tppn'1"'Cd.ll'\\lfljo;!p!iI ..... tult.Qf~lrropctI}: .... wh¥llrw<) 
.... lthdliootteGufIJ;eI .. Cf.IcrlY l'Iwulw lO'llt!! Q~ifiall bt-9all ,nortolIkWllhllil) Ikhnthclillc ofllwptlblK'JIar",. 
1M 1OO_"u.tMII!oIKWI MIKo: r« oimMJI ..... , 'WII\::llIIUm. tbIIl bf kllI\1iJa' {(llh" WluW! dt). b&1<lft Ik ,Wt ot'lh, pOOl~ lIt-w'lf 
.1h~h IJt(lf'IC dmgt iG4m'ltW mmmi .... Notic,, & .U IMII be r«JIiredfOf'tccl_cmtntl 'o llhc (,..«nII'IImty. ~ood. 
Pavucur..-Sc.:wr"-. 
!ltNOU(lt"' I.Ib1: "\ I(lI~tJt4f,,~btovdU>«IIUo.)Ib.*'lhalWft hun<.l"(!{Jf))rwyf·"~~ 

~ .• ~ .:.: . ,"' 

' . ' 
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o Amend Table 35-403-1 to add: . •.. ~~. '." . 
, . 

IINotice of Courtesy Reports of 

general building permits, sign 
permits, and Preliminary Plan Review 
meeting requests shall be sent 
weekly to all registered neighborhood 
associations. These notices are sent 
as a courtesy. Any failure to send or 
receive courtesy reports shall not 
restrict the issuance of the applicable 
permit." 

(1,1'10 .... _ .. _ .......... ,... .. _011) ..... _ ....... ,_ 

c,)h"'-.. 
ttl~ ... _~ .... -" ..... ~ .. , . ....,~ ...... 

, .. . . 

nc ....... "-~., .................. \ .................. \ ........ f1l .. fl" .... ~ 
~.., l~ ........ """'\ I .... tnt.,. .. ,.......,., ...... '" 
... I\o ....... _ ........... ...,~ ... ~...,...._.., ."' .. .. 01)._-
~o.o 

~ ......... -,,-­_,,-_ Tt 

1\0 ....... _.,_01 ...... .,. ......... " . ...." .... ""'_.,,, ...... ,_ .. 
_l ........ "._ ......... . .,.. ............. ... 
t·/I\0, __ "' .. _" ... _I ..... _ ....... _"'.,, __ , _ 
_ " ....... __ ........... _ ............ ___ 111 .. .......," ...... ... -"""' .... _,.. __ .. , ... "'_ .................................... -
~-."' ..... ~_ ......... _.,,"-"_r...(\:I:.I' .,,-. .......... ,......--"' ............ --
••• 1'10 ___ ""'- ... .....,.-"'_ ..... ...--.... -,,, ..... -""' ... _., .. """" ...... -,-.......... ...." •.. .,.,..... ................. -- ........ -.... ~ 
.1t.1CIU. ~ 
~l"'lIIt~ .. fllf.tnR.I. .......... ~_ .... 

).tf • .1..(..\101. - IMWI ...... " II ... ., IlIktfll11.ollM 

llIId. ",..,-..111 .. 01)""-
fwra!rtx ., ...., ..... _ ...... ".,.." ...... __ • . ....,,,.,.,....,,., • .-.....,. •• 11 

CIrI;d A_ ....... _ .... .. , _ .. _ .................. _ ..... '". __ ....... ., ....... 
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