
HISTORIC AND DESIGN REVIEW COMMISSION 
July 19, 2017 

HDRC CASE NO: 
ADDRESS: 
LEGAL DESCRIPTION: 
ZONING: 
CITY COUNCIL DIST.: 
DISTRICT: 
APPLICANT: 
OWNER: 
TYPE OF WORK: 

2017-207 
325 W MISTLETOE 
NCB 1834 BLK 9 LOT 16 R-4 
R-4 H
Monte Vista Historic District 
Tyler Sibley/Pursuant Ventures 
Tyler Sibley/Pursuant Ventures 
Window modifications

REQUEST: 

The applicant is requesting a Certificate of Appropriateness for approval to: 
1. Remove and replace an original 6 over 1 window on the primary façade with a new 1 over 1 window.

APPLICABLE CITATIONS: 

Historic Design Guidelines, Chapter 2, Exterior Maintenance and Alterations 
6. Architectural Features: Doors, Windows, and Screens
A. MAINTENANCE (PRESERVATION)
i. Openings—Preserve existing window and door openings. Avoid enlarging or diminishing to fit stock sizes or air
conditioning units. Avoid filling in historic door or window openings. Avoid creating new primary entrances or window
openings on the primary façade or where visible from the public right-of-way.
iii. Windows—Preserve historic windows. When glass is broken, the color and clarity of replacement glass should match
the original historic glass.
B. ALTERATIONS (REHABILITATION, RESTORATION, AND RECONSTRUCTION)
iv. Window design—Install new windows to match the historic or existing windows in terms of size, type, configuration,
material, form, appearance, and detail when original windows are deteriorated beyond repair.

FINDINGS: 

a. The structure at 325 W Mistletoe a single-family home designed in the Craftsman Bungalow style and is
estimated to be constructed between 1930 and 1935. The property appears on a Sanborn map in 1935.

b. WINDOW REMOVAL – The original 6 over 1 window, located directly to the right of the property’s main
entrance, has been removed and replaced without approval. Administrative approval was granted to repair the
original window on August 12, 2016. According to the Guidelines for Exterior Maintenance and Alterations,
historic windows should be preserved unless deteriorated beyond repair. The proposed removal and reuse of
the 6 over 1 window is not appropriate.

c. HISTORIC TAX CREDIT VERIFICATION – The window was previously deemed repairable when approved
for Historic Tax Credit Certification on December 7, 2016. The property is currently in violation for
requirements for final Historic Tax Credit Verification and is not eligible for the incentive unless the original
window or a salvaged 6 over 1 window is returned in place of the new window.

RECOMMENDATION: 

Staff does not recommend approval of the window replacement based on findings a through c. 

CASE MANAGER: 

Stephanie Phillips 



CASE COMMENTS: 

• Staff conducted a site visit on February 18, 2017, and noted that the window had already been removed and 
replaced without approval. 

• The applicant requested Historic Tax Certification (case no. 2016-483) and was heard by the HDRC on 
December 7, 2017. The requirements for Historic Tax Certification outlined in UDC Section 35-618 were met 
and the application was approved as submitted. Approval of Historic Tax Verification is contingent on 
consistency with all approvals and permits. Currently, the property is in violation and is not eligible to receive 
the incentive.  
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window exsiting condition proposed
1 previous addition, 1 over 1 To remain and repair, add 4 lights
2 previous addition, 1 over 1 To remain and repair, add 4 lights
3 previous addition, 1 over 1 To remain and repair, add 4 lights
4 previous addition, 1 over 1 To remain and repair, add 4 lights
5 previous addition, fixed Remove and infill, no location to reuse, dipose ‐ approved administratively
6 original, 2 over 1
7 original, 1 over 1
8 original, 2 over 1
9 Window on proposed addition
10 Window on proposed addition
11 Window on proposed addition
12 Window on proposed addition
13 Window on proposed addition
14 Window on proposed addition Install salvaged wood square 2 over 2 from previous addition (window #20)
15 Window on proposed addition Install new wood 4 over 1 
16 original 4 over 1 To remain and repair ‐ approved administratively
17 non‐original synthetic door Remove non‐original syntethic door and install new wood 4 over 1 window
18 original 4 over 1 To remain and repair ‐ approved administratively
19 original 4 over 1 To remain and repair ‐ approved administratively
20 previous addition, square 2 over 2 Remove, infill, salvage and reuse in location # 14 ‐ approved administratively
21 previous addition, 1 over 1 To remain and repair, add 4 lights
22 previous addition, 1 over 1 To remain and repair, add 4 lights
23 previous addition, 1 over 1 Remove and infill, no location to reuse, dispose ‐ approved administratively
24 orignal, 6 over 1 To remain and repair ‐ approved administratively
25 previous addition, 2 over 2 Covered by addition, no location to reuse, dispose ‐ approved administratively
26 previous addition, door Remove, install wood 1 over 1 from previous addition (window #28), dispose of door ‐ administratively 
27 previous addition, 2 over 2 Remove and infill, no location to reuse, dispose ‐ approved administratively
28 previous addition, 1 over 1 Remove, infill, salvage and reuse in location #26 ‐ approved administratively
aa previous addition, 1 over 1 Covered by new proposed addition, no location to reuse, dispose
ab previous addition, 1 over 1 Covered by new proposed addition, no location to reuse, dispose

existing rear door previous addition synthetic , poor condition,  covered by proposed addition, no location to reuse, dispose
ac previous addition, fixed with 8 lights Covered by new proposed addition, no location to reuse, dispose
ad previous addition, fixed with 8 lights Covered by new proposed addition, no location to reuse, dispose

existing rear door previous addition, 1 over 1 light wood, poor condition, covered by new proposed addition, dispose
ae previous addition, fixed with 8 lights Covered by new proposed addition, no location to reuse, dispose

Install new wood 4 over 1

Install new wood 4 over 1, window A, and re‐center 
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