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Category Selection
Tip:  Once you have selected a category, you must reset the form to change the category.
Resetting the form clears all your entries.
*Is this a contract for City Council Consideration?
*Fiscal Impact?
*Is the attached contract signed?
This completes your required information.
Category 1: Operating Expenses (Expenditures)
This option would be for routine purchases and other expenditures
Are funds budgeted for this expenditure?
Is this a Purchasing Department annual Contract?
Comments:
Staffing Budgeted?
Positions Currently Authorized?
Personnel Changes:
Impact on Operation & Maintenance:
Available Funding Source(s)
Amount($)
General Ledger No.
Cost Center
Fund No.
Internal Order No.
Use the Add button to add as many rows as needed.  Use the Delete button to remove a row.
When submitting your information be sure to attach all related fiscal information.
This completes your required information.
Category 1: Operating Expenses (Revenue)
Amount($)
General Ledger No.
Cost Center
Fund No.
Internal Order No.
Use the Add button to add as many rows as needed.  Use the Delete button to remove a row.
When submitting your information be sure to attach all related fiscal information.
This completes your required information.
Category 2: Capital Improvements
This option would be used for actions involving capital improvements (funded by CO's, GO's
 revenue bonds, etc.) to include: awarding construction contract, A&E contracts, field alterations,
 real estate acquisition, etc.
Is this project included in the Capital Improvement Program Budget?
As a result of this action, does this place the project over budget?
This item represents a portion of total estimated City project cost of?
The total budget amount approved to date:
Funds/Staffing Budgeted
Impact on Operation & Maintenance:
When submitting your information be sure to attach all related fiscal information.
This completes your required information.
Category 3: Grant
This option would be used to accept or expend grant funds.
If applicable, state grant type and name (i.e. federal, state, or other grant):
Is this 100% grant funded?
List in-kind match:
Does the grant include an indirect cost to the General Fund?
If this is a new grant, does this action create a new position? Explain in detail.
If this is a continuation of a grant, does this action require any changes to the current authorized positions
 for the department/project? Explain in detail.
Impact on Operation & Maintenance:
This completes your required information.
Enter your credential information and select the Sign button next to the Signature that you wish to fill.
User Authentication
Attach this completed form to your item.
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